
 

 

Adding Attachments to Open RFQs 
Various circumstances occur that you may have not been able to upload all attachments during the 
original submission of an RFQ.   

A new feature has been added to the RFQ detail screen to allow the addition of more file uploads.  
Within the RFQ detail page you will now see an “Add Attachment” button. 

To upload a new attachment start by: 

1. Click on the “Add Attachment” button 

 
2. You can then either drag a file within this box or click on the box to select the file you want to 

attach. 

 



3. Once the file you selected has been identified with the green circle with a check mark, you 
can finalize attaching the file to the RFQ by clicking the “Upload” button. 

 
4. You will see an alert box confirmation  

 
and a new activity item will also be displayed within the recent activity section of that detail 
page.
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