PROCEDURE FOR WRITING A DELIVERY TICKET
1. In the ACS Service Repair menu, select Job Billing
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Description automatically generated]
2. Select Delivery Ticket Entry
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3. Job – Enter the Job number
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4. Verify the Customer and Ship-To are correct, and then select yes when prompted “is this the correct Del Tkt?”
5. Review to ensure that the PO Number, Order and Ship dates are correct. Select OK
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6. Review the Detail Tab
a. Ensure all nameplate info, labor completed, and other info necessary is in the descriptions
b. Remove the word “Labor” so that the amount listed is just specified as “Total”
c. Select OK
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7. Review the Footer
a. Ensure that the subtotal is correct
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Description automatically generated]
8. Select Print
9. Select Yes to “Print Prices on the Delivery Ticket”
10. Execute
11. There will be two copies, a customer copy and file copy. The delivery driver will take both copies, and the file copy will be signed and returned to us upon receipt by the customer.
image6.png
Ribbon | Detail Footer Deposit 00 Total 13,475.00

Gross Sales| 13,475.00
Discount| 0.00

Subtotal| 13475.00

Tax| 1,229.59

Freight ]

Net Sales| 14,704.59

Canoe||Delele|\nsert|Selecl|-

1.0 [rbe. 4 et Freight Charges Nam [





image1.png
JF¥ ACS MASTER v8.1.0 (HI-SPEED INDUSTRIAL SVC - LR)

[l F3
Fle Edt Accounting Distibution SeniceRepsir System Took Favortes Help
LILIL I S)m)|u|e|1]e|w/B
Senice Repair | |JobQuoting B
Job Entry/Maintenance
Distribution Job Card/QA Data
Accounting
System E
Command

application computer systems, inc.

‘www acsmaster.com

81,0 [sys_aa [Select an application from the Service Repair menu

(Char Po





image2.png
[ Job Billing (HI-SPEED INDUSTRIAL SVC - LR) =]

File Edit Tools Favorites Help

LAEIEIE

Command |

OK Cancel

V10 fys ot [selectatosk





image3.png
File Edit Favorites Help

IR LR
Customer Job[ Ship-To By| Del Tkt
Name| Name

Ribbon | Detail| Footer | Deposit Total

we[ [ prong[ [

OrderType[ [ Salesperson

o Std Message

ShipDate| Teritory

Bxpies| Sales Tax

PO Number List Price|

PORelNumber[
Misc Number,
Ship Via
Sales Disc
Terms
Distribution
Cancel | Delete | Insert | Select | Print

V8.1 [mbe 4t Erter ob 7, (<F3>=Lookup) [ [





image4.png
JEY Delivery Ticket Entry (HI-SPEED INDUSTRIAL SVC - LR)
File Edit Favorites Help

IR LR
Customer Job[098312 Ship-To[000001 By[TRH Del Tkt
Name COMMUNITY WATER SYSTEM Name [COMMUNITY WATER SYSTEM
[99TAKESHOREDR [299 LAKESHORE DR
[GREERSFERRY AR [72067 [cREERS FERRY [AR [72067

Ribbon | Detail| Footer | Deposit 00 Total

Type|  [DEFCUSTOMERTYPE Pricing[  |DEFAULTPRICECODE

Order Type|s ’(OrTer) Salesperson[37  [Todd Davis

Order Date[0gi0o/21 StdMessage| m

Ship Date[ooioai21 Teritory[2A Delivery Ticket Entry
Bpres| SalesTax[J  [AR-GREERS FERRY

I o e @ v veconcavane

PO Rel Number’ EE] -
Misc Number, I ||
Ship Via

Sales Disc INO DISCOUNT
Terms |30 [NET 30 DAYS
Distribution|MR |[MOTOR REPAIR

Can0e|| Delete | Insert | Select | Print

1.0 fmbe_at] G [





image5.png
Ribbon Detail | Footer | Deposit 00 Total 13475.00

Seq |Cd| Type |LbrCd Desciiption Cost | Hrsiord | Price BIO | HrsiShip | Extension

120 |M PUMP IMPELLERS, BOWLS AND SHAFT ARE B
132 [ M BEYOND REPAIR DUE TO SAND FLOWING THRU

135 | M PUMP AND NEEDS REPLACED.

138 | M CUSTOMER HAS PURCHASED A NEW MOTOR o
141 [ M ALREADY.

144 | M

147 | M |COST FOR NEW GOULD 12FDHC 3 STAGE PUMP

150 | M LABOR TO INSTALL ONTO THE NEW MOTOR

153 1 [roTa 13,475.00

<

[ ok Canoe|‘ Dele(e‘ Inseﬂ‘ ‘

8.1.0 [mbe_dc 1s The Above Information Correct? Char




