

HOW TO RUN THE OPEN PO REPORT IN THE CRM

1. BEGIN AT THE HI SPEED CRM HOMEPAGE CLICK ON THE “REPORTS” TAB
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2. CLICK ON THE “SELECT A REPORT” DROP DOWN TAB
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3. TO CHECK THE STATUS OF OPEN PO’S SELECT THE “OPEN PO DETAILS” OPTION
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4. ONCE SELECTED YOU WILL WANT TO FILTER THE REPORTS USING THE “FILTER OPTIONS” DROP DOWN TAB. 
[image: ]
BEST PRACTICE: FILTER BY “BRANCH” AND “DEPARTMENT” FOR BEST ORGANIZATION







5. SORT YOUR RESULTS BY THE “DAYS OUT” OPTION WHICH WILL SHOW HOW MANY DAYS THE PO HAS REMAINED OPEN SINCE THE GIVEN “PROMISED DATE”. THE GOAL IS TO HAVE NO PO’S OPEN PAST THE PROMISED DATE.
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UPS GRND 312996->HI-SPEED INDUS- BLOCK BE050-—D2DYA 37/43 (STD HOOK)
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UPS->HI-SPEED INDUSTRIAL SERV
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SFIOf TN, LLC
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UPS->HI-SPEED INDUSTRIAL SERV
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P:07/30/2021

P07/27/2021
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EMH, INC. EM1050L6-162.41.061
5Ton Wire Rope Hoist/Trolley

Columbus McKinnon Corp. 43629001
LOWER BLOCK

Columbus McKinnon Corp. 85889
CHAIN, LOAD 1/4" /8 CIH

Columbus McKinnon Corp. 22581701
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Harrington Hoists, Inc. ER2ES9332
CHAIN GUIDE B

Magnetek. Inc. REPAIR
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Hi-Speed Industrial Service SCHMALZ-FILTER
EILT-EINS EVE-TR-25-40-50 VACUHOIST FILT

DAYSOUT
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