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ACS PROCEDURE: FINDING AND PRINTING JOB COST DETAIL REPORTS
By: Seth Blanton

Department of Inside Sales
Step 1 – Click on the ACS Icon.
[image: image1.png]Host Name: HSISMEM01DT2677

User Name: sgb
Active IP Address: 10.1.54.167
Boot Time: 711212021 8:59 AM

For technical support for your computer,
please call ProTech Systems Group at
(901-257-3310) or email us at
service@psgi.net to submit a ticket. Please
include your name, phone number and a brief
description of your is:

For ACS support call 864-292-5980 or, email
ACS_support@osas.com.





Step 2 – Log into ACS.
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Step 3 – Click on the “Service Repair” option at the top of the screen.
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Step 4 – Follow the drop-down menu to “Job Entry/Maintenance”.
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Step 5 – Follow the arrows & drop-down menu to “Job Processing” then “Job Inquiry”. Click on “Job Inquiry”.
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Step 6 – Depending on the Job you will either click “Active” or “History”. Normally “Active” will be clicked & used.
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Step 7 – Type in a Job # and press “OK”.
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Step 8 – Once the Job is pulled up press “OK”.
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Step 9 – On the menu click on the “Job Cost Detail Report” option & click “OK”.
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Step 10 – Click “OK”.
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Step 11 – Check to make sure the report has all needed sections. Once this is completed click “PDF” & then click “Execute”.
[image: image11.png]§ ACS Ouput Manager (HSPEED INDUSTRIAL SVC-Milinton) _ o/ x|

W Acwe W v POF
Fid Next
B M Enail It Exeate Bt H
<[ <] > [»]
07/12/21 HI-SPEED INDUSTRIAL SVC-Millington Page
12:00 e 36b Cast Detail Repot From Firsc ta Last
bEearmmT: 1m dom: Lasase CostouzR: con4ca Pemn A Kem
08 TYEE: VA SHIPTO: 000001 Pennakem
NAMIPLATE DATA: NO DATA ON FILE
[ —
jres oAtz coE TYEE WORK mems  ovims DTS ToTaL cosT ToT BRICE
Shook, David W 07/02/21 DCS DATA COLLECTION SURVEY  8.00 0 00 s07s 1ielso
Shook, David W 07/07/21 2R PDM OFFICE/REPORTS 260 o 0 Te2los  aeaoo
vees DIRECT LaBOR TOTALS 7s2.82  1s25.80
st s variance
wers LaBOR smamRY 15 oFFICE/RERORTS o 2.60
75 PIELD SERVICE QUALIT a0 e 0 120 340

1080 P 00 12.00 co-

2. wazsousz 172MS

= o DATE  REEERENCEs  VENDOR/DESCRIZTION oty COST  BURDEN 3 TOTAL COST TOT PRICE
sz o07/08/21 Tow Value - Motor 1= 2ssa0 000 28,54 35.5¢
me 07708721 MTLEAGE-MOTOR 30 = 1sis00 000 15350 27230

i MATERIALS TOTAL

s5.080 000 0.0 .26
vess ZSTOATSS ToTAL 310 74 00 DT26
07/12/21 HI-SPEED INDUSTRIAL SVC-Millington Page 2 i
12000 o Jeb Cost Detail Report From First to Last VAR
502 smasay :
ppazmzNT: 1R goB: Lasase CUSTMER: 000464 Pemn A Kem & =
308 TveE: VA SHIPTO: 000001 Femmskem
NAMESLATE DATA: NO DATA ON FILE 5
zon cost ron prizmn = a e ok
Cancel ACS supj all 864-292-5080 or, ema
V810 [syc_oa (Char Po

1200PM
ﬂ P Type here to search & dx =3

/1272021




Step 12 – Change File name to Appropriate name & put it into the Appropriate Folder.
Step 13 – Go to the Printing option & click it.
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Step 14 – Click on the correct Printer option & print the Job Cost Detail Report. 
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